
 

 

 

 
 



 

 
 

Headway East London is a local charity supporting people affected by brain injury. 

Working across 13 London boroughs we offer specialist support and services for 

survivors and their family.  

  

We offer therapies, advocacy, family support and community support work 

alongside our day service: a community venue where people can make the most of 

their abilities and interests.  

  

Our vision is to build a community where people with brain injury are valued, 

respected and able to fulfil their potential.   

  

Last year there were 40,000 hospital admissions for brain injury in London. A 

number of these people will need long-term support and assistance in their 

recovery.   

  

By supporting Headway you are helping us to raise much needed funds for the 

charity, so that we can deliver this support. 

  

 

THANK YOU! 

 
  
 

 

 

 

 

 

 

 

 

www.headwayeastlondon.org 

facebook.com/headwayeastlondon 

@HeadwayELondon 

  

Registered charity no. 1083910 

Timber Wharf, 238-240 Kingsland Road, London, E2 8AX 

Affiliated to Headway UK—the brain injury association 

http://www.headwayeastlondon.org/


  

 

 

Organising an event is fun and can be very rewarding. Let us know what you want to do, 

or ask us for ideas! 

We can help 

We have lots of ideas for events and 

experience of organising them, so can offer 

support throughout. We can supply branded 

materials, so people know money is being 

raised for Headway East London. Get in 

touch to let us know your plans! 

Tips for organising an event 

 Decide on a date: The sooner you 

decide the date, the sooner you can get 

publicising it. Give yourself plenty of time, 

too! 

 Decide on a venue: Check out local 

village halls and community centres, and 

ask if they will offer a discount or donate 

the venue in support of your efforts. 

 Get some helpers on 

board: Volunteers can help at any stage 

of the process, from selling tickets at the 

beginning to setting up stalls and 

stewarding on the day itself. 

 Publicity: is the key! Facebook and 

Twitter can be powerful tools to publicise 

your event. We can help you write a press 

release to contact local newspapers and 

radio. 

 Contact local businesses: 

Supermarkets and shops may be able to 

donate materials you need for your event.  

 Don’t forget the boring stuff: Check 

out our legal and health and safety page 

to ensure your event complies with the rules! 

 Thank you – the most important word! Don’t forget to thank everyone who has 

supported you. 

 Have fun! Once all the hard work of organising your event is over, make sure you enjoy it! 

http://news.hugofox.com/2013/03/02/love-your-community-support-your-village-hall/
http://news.hugofox.com/2013/03/02/love-your-community-support-your-village-hall/


 

Raising Sponsorship 

- Don’t be afraid to ask people to support you! 

- Ask early – the more time you have the better. 

- Set up a Virgin Money Giving page to help collect sponsorship and share the link on 

Facebook and Twitter. 

 

 

 

- Put your best sponsors at the top of your sponsorship form/online 

giving page – this encourages others to follow suit. 

- Set yourself a target – fundraising pages with targets raise on 

average 74% more than those without. 

- Give copies of sponsorship forms to family and friends to help you. 

- Put a link to your fundraising page in your email signature. 

- See if any local businesses will support you. 

- Your work place may be able to support you with a “matched giving” 

scheme. 

- Try and provide information about what you hope to achieve and why you are doing 

it. 

- Don’t forget to gift aid it!  

  

 

 

A-Z of Fundraising Ideas 

Aerobics. Baked Bean Bath. Car wash. Dress Down Day. 

Eighties Night. Fashion Show. Golf Day. Head Shave. 

International Food Night. Jewellery Making. Karaoke. Ladies 

Night. New Year’s Resolutions. Open Garden Day. Penalty 

Shoot-out. Quiz Night. Raffle. Sweepstake. Treasure Hunt. 

University Challenge. Valentine’s Ball. Wine Tasting. Xmas 

Fayre. Yoga-thon. Zany Ideas! 



 

Headway cannot accept responsibility for accidents at events, so please make 
sure your venue, event or activity is safe for everyone attending. 
 

 Complete a risk assessment and if appropriate, take out adequate insurance, 
covering both your participants and organisers. 

 Ensure that you point out the fire exits, Fire Assembly Point and no smoking laws. 

 If you plan to sell/supply food at your event, you must have a Basic Food Hygiene 
Certificate. 

 Does anybody involved in the event hold a First Aid Certificate? 
 Do you have somewhere to store cash safely at the event? 
 Do the people helping to run the event have the correct clothing, e.g. high visibility 

gear, rainwear etc? 
 
Photography 
 

 Always ask permission from a parent or guardian before taking photos of any 
children, and the same goes for carers and families of vulnerable adults too. 

 Also seek permission if you are planning to use any photographs for publicity 
purposes, and be clear about where these photos will appear. 

 
Collections 
 

 To collect money on private property such as a supermarket, pub or train station 
you need the permission of the owner or manager of the outlet. 

 Don’t use an open bucket or box made of cardboard of paper; contact us for official 
Headway East London sealed collection tins. 

 Empty the collection boxes regularly. 
 Count the proceeds in the presence of at least two people. 

 Bank the proceeds within one month of collection. 
 
Raffles 
 
The simplest raffle to organise, and one which does not need to be registered with the 
Gambling Commission/Local Authority is a small raffle. 
 

 Tickets are only sold on the day of the draw, not before. 
 Tickets should not cost more than £1. 
 A maximum of £250 can be spent on prizes, but donated prizes can be accepted. 

 No money prizes can be offered, although gift vouchers are fine. 
 All proceeds must be donated to the charity. 

 
If you wish to sell tickets in advance of your raffle does not meet the above criteria you 

will need to obtain permission from your local authority. 



I’m supporting 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

www.headwayeastlondon.org 
facebook.com/headwayeastlondon 

@HeadwayELondon 
  

Registered charity no. 1083910 

Affiliated to Headway UK—the brain injury association 

Event: 

Where: 

When: 

RSVP: 

Thank you for helping us 

support people affected by 

brain injury! 


